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Ilprkas Ne102
IHosoxenne

00 3/IeKTPOHHOM KJIACCHOM 7Ky pHaJie

1. O6mue mo.102keHHsA
1.1. Hacrosmmee IlomoxeHne 06 3IEKTPOHHOM KIIACCHOM JKypHaue (nanee — Ilonoxkenue)

pa3paboTaHO Ha OCHOBaHMHM MIEHCTBYIOIIEro 3aKOHOZATeNbCcTBa Poccuiickoit Peaepanuu o
BeJIEHHH JOKYMEHTO000pOTa H ydeTa 00pa3oBaTeNbHOM NeSITeNbHOCTH:

®enepansHOoro 3akoHa ot 29.12.2012 Ne 273-®3 «O6 obpaszoBanmu B Poccuiickoii
Denepannn» ¢ U3MEHEHUSIMH 0T 25 fekabps 2023 roxa;

OenepanpHoro 3akoHa Poccmiickoit ®enepamum ot 27.07.2006r Ne 152-®3 «O
[epCOHAIBHBIX JaHHBIX)» C H3MEHEHHMH 0T 6 eBpas 2023 roa;

ITucema MunoOpHaykn Poccum ot 15.02.2012r Ne AIl-147/07 «O meroauueckux
PEKOMEHJalUsIX 110 BHEPEHUIO CHCTEM BEJICHHS JKYPHAJIOB YCIIEBAEMOCTH B 2JIEKTPOHHOM

BUAE» ¢ u3mMeHeHussMu oT 21.10.2014r;
[Tucema @epepanbHOro areHTcTBa mo obpasoBanuio oT 29.07.2009r Ne 17-110 «O6

obecriedeHHH 3alUThI IEPCOHANIBHBIX JAHHbIX»;
ITucema Munobprayku ot 13.08.2002 r. Ne 01-51-088un «O06 opranusanuu
HCITOJIb30BaHHS HH(OpPMAILIHOHHBIX % KOMMYHHKAI[HOHHBIX pecypcoB B
001meobpa3oBaTeIbHBIX YUPEHICHUIX);

®enepanbHoro 3akoHa Poccuiickoit ®enepauuu ot 27.07.2006 No 149-03 «O06
uHpopManuy, HHPOPMALMOHHBIX TEXHOJOIHAX M O 3amure HHpopmauum» (¢
n3MeHeHusmMu ot 12 nexabps 2023 ropa);

IlpukazoM MuHHCTEpCTBa 3/paBOOXPAHEHHMsSs H COLMAIBLHONO pa3BuTHs PoccHHCKOi
@enepanmu ot 26 asrycra 2010 roma Ne761 «OG6 yrtBepxnenun Enunoro
KBaTH(HKAHOHHOTO CHPABOYHHKA JIOJDKHOCTEH pYKOBOAWTENEH, CIELHATHCTOB H
cayxkamux», pasaen «Ksaam(ukaluMOHHbIE XapaKTEPHCTHKH JOJDKHOCTEH pabOTHHKOB
00pa3oBaHHsA», B KOTOPOM TOBOPHTCS, YTO B JIOJUKHOCTHBIE OOSA3aHHOCTH YUHTENst BXOIUT
«OCYILECTBJICHHE KOHTPOJILHO-OIIEHOYHOMH JIESTENILHOCTH B 00pa3oBaTebHOM IIpoLecce ¢




MCIIOJIb30BAHHEM COBPEMEHHBIX CrOCOO0B OLEHMBAHHS B YCIOBHAX HH(OPMAIHOHHO-
KOMMYHHMKAIMOHHBIX TEXHOJIOTHI (BEICHHE 3JIEKTPOHHBIX (JOPM JOKYMEHTALHH, B TOM
YHuclie NEKTPOHHOTO JKypHAla M HEBHUKOB oOyyaromuxcs)», B peaakiuuu ot 31.05.2011
roja.
1.2. Dnextponnpni sxypHan (D)) sBusieTcs rocyiapcTBEHHBIM HOPMATHBHO-(DMHAHCOBBIM
JIOKYMEHTOM H BEJICHHE ero 0053aTeNIbHO JUIsl KaXI0r0 YYUTEIs U KJIACCHOTO PYKOBOIUTEIS.
1.3. DNEKTPOHHBIM KJIACCHBIM JKYPHAJIOM Ha3bIBAETCS KOMIUIEKC TMPOrPAMMHBIX CpEJICTB,
BKJIIOYAIOHUii 6a3y TaHHBIX M CPEJICTBA J0CTYIA K HEi.
1.4. DneKTPOHHBIN KJIACCHBIH JYpHAIT CIIY)KHT JUIsl PEIIEHUS 3a/1a4, OITMCAHHBIX B I1. 2 HACTOSIIETO
ITonoxenus.
1.5. Hacrosimee ITonokenne ycraHaBnuBaeT eiuHble TpeOGOBaHMS M0 BEJECHUIO DJIEKTPOHHOTO
XKypHaja yCHeBaeMOCTH/ JJEKTPOHHOro jHeBHHKa oOyuatomerocs (DXK/D]1), onpenenser
TMOHATHS, LeJTH, TPEOOBAHHS, OPraHU3ALMIO U PabOTy MEKTPOHHOTO KJIACCHOTO JKyPHAIA IIKOJIBL.
1.6. D1eKTPOHHBI )KYpPHAI JOJDKEH IOIEPIKUBATECS B AKTYaIbHOM COCTOSHUM.
1.7. Tlonb3oBaTesiMH SJIEKTPOHHOTO JKypHalla SBISIOTCS: aJMUHUCTDALMS LIKOJIbI, YYHTEN,
KJIACCHBIE PYKOBOJMTENH, 00yJaromuecs 1 pOAUTEIH.
1.8. DneKTpOHHBIA >KypHQ1 SABJSETCS 4YacThi0 HH(OPMALMOHHO-00PA30BATEIBHON CHCTEMBbI
IIKOJTBL.
1.9. B cnyyae HeBbIMONHEHMS JaHHOrO IlojloXKeHHs aJMHHHMCTpalHs 00pa3oBaTeIbHOM
OpraHM3allid HMEET TIpaBO HajlaraTh JUCHHUIUIMHADHbIE B3bICKAHHA B YCTAHOBJIICHHOM
JEHCTBYIOIMM 3aKOHOJATEIBCTBOM HOPSIIKE.

2. 3anaum, pemaeMbple ¢ IOMOMbBIO JIEKTPOHHOI0 KJIACCHOI0 JKypHAJIa
DnexmponHbIll JCYPHAN UCKONL3YEMCSL OIS PeUleHUs. CeOYIOWUxX 3a0ay.

2.1. XpaHeHHe NaHHBIX 00 yCIIeBaeMOCTH U ITOCENIAEMOCTH 00yJaroIuXCs.

2.2. BeiBoa uH(pOpMALHH, XpaHAMIEHcs B 6a3e qaHHBIX, Ha OYMaXXHbIH HOCHTEIb UL 0(DOPMIIEHU
B BHJE JOKYMEHTA B COOTBETCTBHH C TPEOOBAHUSAMH POCCHHCKOTO 3aKOHOIATEIHCTBA.

2.3. OnepaTHBHBINA JOCTYI K OLEHKaM 3a BECh IEPHOJ BEICHHMS XypHaia 110 BCEM NpEeIMeTaM B
moboe BpeMs.

2.4. ABTOMAaTH3aNUsA CO3/IaHHs IEPHOANIECKHX OTYETOB YUHTENEH U aIMHHHCTPAIIHH.

2.5. CBoeBpeMeHHOEe HH()OPMHUPOBAHHE POJMTENEH 10 BOIPOCAM yCIIEBAEMOCTH H MOCEIIAEMOCTH

HUX JETeH.
2.6. KoHTpOJIb BBIIOMHEHHs 00pa30BaTENbHBIX MPOrPaMM, YTBEPIKACHHBIX y4eOHBIM IUIAHOM Ha

TeKyIui y4eOHbIH Tofl.

2.7. Co3nanue emuHON 06a3pl KaJleHJApHO-TEMaTHYECKOrO IUTAHMPOBAHHUS 110 BCeM y4eOHBIM
npeaMeTaM ¥ IapajulesisaM KJIaccoB.

2.8. Co3jiaHue U pean3anys TUCTAHIHOHHBIX yIeOHBIX KypCOB.

2.9. Co3zpnanne noprdoamo 00ydaromuxcs, nearoros.
2.10. Co31aHue ycJIOBHiA sl AUCTAHIIMOHHOIO KOHCYIBTHPOBAHHS 3a00JIEBIIKX JIETEH.
2.11. Pa3paboTka ¥ NpoBeeHHe AHArHOCTHIECKHX H TECTOBBIX PadOT C LEJIBIO POMEKYTOUHOTO

U UTOTOBOTO KOHTPOJIS.
2.12. ABTOMATH3aIHs CO3/IaHHS IPOMEXYTOUYHBIX H HTOTOBBIX OTYETOB YUUTE/ICH-IPEIMETHHKOB,

KJIACCHBIX PYKOBOIUTENEH H aIMUHHCTPALIHH.
2.13. OGecreyenre BO3MOKHOCTH MPAMOrO OOIIEHHS MEXIY YUHTEISIMH, aIMUHHCTpaLHeil,

POAUTEIISIMA OGYHHFOIHHMHCH BHE 3aBUCHMOCTH OT HX MECTOIIOJIOKCHUSI.

3. IlpaBunja u nopsaok paGoTsl ¢ 2JIeKTPOHHBIM KJIACCHBIM Ky PHAJIOM
3.1. Mmxkenep 10 KOMIbIOTEPaM yCTAHABJIMBAET MPOrpaMMHOE obecrieyeHne, HeoOXOoMuMOoe s
paboThl 27IEKTPOHHOTO KypHana, H obecreduBaeT Halexamee (pyHKIHOHHPOBAHHE CO3JAHHOI
IIPOrpaMMHO-aNnapaTHoH Cpeibl.

3.2. Ilosp30BaTeny MONYYAIOT PEKBU3HTHI JIOCTYNA K 3AEKTPOHHOMY JKYPHAIY B CICAYIOUIEM

NOPAAKE:




*  YuuTens, KJIacCHble PYKOBOJMTEIH, aJMHHHCTPALAA NOMYYalOT PEKBH3HTHI J0CTYNa y
anxvuHucTparopa K.
* Pomutenu u oOyyaiommecs caMOCTOSTENIBHO PErHCTPHPYIOTCS B CHCTEME 3JIEKTPOHHbII
KypHAI/HMEKTPOHHBIN HEBHUK (DIK/D]T).
3.3. KnaccHple pyKOBOJMTEIH CBOEBPEMEHHO 3arOJIHAIOT KYPHAI M CIEAT 3a J0CTOBEPHOCTRIO
JIaHHBIX 00 00YYAIONMXCS ¥ X POJUTEINSX B COOTBETCTBUM C MHCTPYKIIMEN.
3.4. VYuurens akKypaTHO M CBOEBPEMEHHO 3aHOCAT JlaHHble 00 y4eOHBIX MpOrpaMMmax W Hx
NPOXOXKACHHH, 00 YyCIeBAEMOCTH M MOCEIAeMOCTH O00yYaroumxcs, AOMAIIHAX 3aJaHusX B
COOTBETCTBHH C HHCTPYKIIHEH.
3.5. 3amectutenu jupektopa mKoasl no YBP ocymecTsiser nepuoaMueckuii KOHTPOJb 3a
BCJICHHEM OJICKTPOHHOIO JKypHAla, COJACPKAIIMI MpOLEHT ydacTus B paboTe, IIpOIEHT
00yJaIOIMXCs, HE HMEIOIIMX OLEHOK, IPOLEHT 00YYaIOUMXCs, MEIOMMX OJHY OLEHKY, 3aIHCh
JIOMAlIIHEeT0 33/IaHMUsl, Y4YeT NpoiiIeHHOro y4eOHOro MaTepraa.
3.6. Pomurenn u obyyarommecs: HMEIOT JIOCTYI TOJIBKO K COOCTBEHHBIM JaHHBIM M HMCIOJIB3YIOT
OX/D]1 st ero mpoOCMOTpa B COOTBETCTBHH C MHCTPYKIIHEIA.

4. IIpaBa, o6a3anHOCTH

4.1. Ilpaga:

4.1.1. Bce mnomp30BaTeNd MMEIOT NpaBO JOCTYNA K OJEKTPOHHOMY JKypHAIY EXKETHEBHO H
KpYIJIOCYTOYHO.

4.1.2. Bce nosib30BaTeNIl HMEIOT IPABO HA CBOEBPEMEHHBIE KOHCYJIBTALIUHU T10 BOIIPOCaM paboTEI ¢
9JIEKTPOHHBIM )KyPHAIOM.

4.1.3. Tlo pe3ynbTaTaM IpOBEPKH aIMHHHUCTPATOP, YYUTENS. U KIACCHBIE PYKOBOIMTENH BIIPABe
PAacCUHMTHIBATh Ha IPEMHATBHOE BO3HATPKIECHHE II0 HTOraM Y4eOHBIX IEPHOIOB.

EEQCKTOQ ITKOJIBI UMEET MTPaBO.

e Ha3nayarh COTPYAHHKOB IIKOJIBI HA HCIOJHEHHS 00S3aHHOCTEH B COOTBETCTBHHU C JaHHBIM
MOJIOJKEHHEM;
e OO6o3HayaTh TeMBI Ui OOCYXIEHHUs, Kacarouuecss o0pa30BaTeNbHOU JESTEIbHOCTH, M
mpoIiecca ynpasjieHHs IKOJIOMH;
» Ily6nuxoBaTh MPHKA3kI U ITOJNIOKEHHS], H3/[aBaEMBbIE B IIKOJIE, B pas/ene «[OKyMeHTEI».
3amecTrTens aupekTopa mo YBP umMeer mpaso:
» TlomyyaTh CBOEBpEMEHHYIO HHIMBHIYAIbHYIO KOHCYJIBTALMIO [0 BOMpPOCam paboThl ¢
3JIEKTPOHHBIM JKYPHAJIOM;
e O6cyxnarh MOOYI0 TeMy, Kacarollylocs 00pa3oBaTeIbHOH JEATeTbHOCTH, M Ipolecca
yTIpaBJICHUS IIKOJIOH;
»  Becty JIMYHOE 3IEKTPOHHbIE TTOPTHOIHO.
AnmvunucTparop no DX/D][ umeeT 1paso:
* OO6cyxknare moOy0 TeMy, Kacarolrylocs 00pa3oBaTeNbHON JeSTeNbHOCTH, M Iporecca
yIpaBJIeHus IIKOJIOM;
e CocraBnsTh NOpEACTAaBIECHHE AUPEKTOPY MLIKOJY HA TPEMHPOBAHHE YUHTENeH 110
pe3ynbTaTaM paboThI C AJIEKTPOHHBIM JKYPHAIOM.
HVnykeHep 110 KOMIIBIOTEPAM MMEET IIPaBo:
* OGcyxnaaTh U BHOCHTD NMPEJIONEHHUS 110 YIYUIIEHHIO pabOThI C 3JIeKTPOHHBIM XKYPHAIOM
U THEBHUKOM.
ThloTOp HMEET npaBo:
¢ OO6cyxpmaTh ¥ BHOCHTB IPEUIOKEHHS 110 YIYYIIEHHIO PabOThI € IEKTPOHHBIM HKYPHATOM
A THEBHHKOM.
YunTeNb-NpeJIMETHHK UMEET NIPABO:
« [Ilomyyats cBOeBpeMEHHYIO KOHCY/IBTALMIO IO BOMpocaM paboThl € 3JIEKTPOHHBIM
JKYPHAIIOM;
¢ @opMHpOBaTh CBOM JJIEKTPOHHBIE Yy4eOHBIE KypCbl, MTOTOBBIE, NPOMEXKYTOYHbBIE W
KOHTPOJIbHBIE TECTOBbIC pabOTHI H HCIOJIB30BATH HX MPH ITPOBEICHHH YPOKOB;




OGcyxnare mobyio Temy, Kkacaioutyiocs o6pasoBaTebHOM JAesTENLHOCTH H Mpolecca
yIpaBJICHHUS IIKOJION;

OGcyxnath 1 BHOCHTD MPEUIOKEHHS 110 YIIyUIeHHi0 paGoThl ¢ HIEKTPOHHBIM KYPHATOM
W JTHEBHHKOM;

[Ipr CcBOEBpEMEHHOM, MOJHOM M KAYeCTBEHHOM 3allOJIHEHHH 3JIEKTPOHHOTO KypHATA
(opmuposats orderhl mo pabote B anekTpoHHOM Buje: KanenmapHo-TemaTmueckoe
naHupoBanue; Mtoru ycneBaeMocTH 1o npeaMery 3a yueGHbiil neproz; Otder yuurtess-
NpeJIMETHAKA 110 OKOHYAHHH YYEOHBIX MIEPHOIOB H HTOTOBbII;

Co3naBath ¥ my6IHKOBATh OOBSIBICHHS Ha HIEKTPOHHOM I0CKE 0OBIBICHHIA;

Bectu mmuHOE 371€KTPOHHOE TOPTHOIIHO.

KiaccHbIi pyKOBOJIMTENL MMEET IIPABO:

ITomyyaTh CBOEBPEMEHHYIO KOHCYJIBTALMIO 1O BOMpocaM paboThl € 9JIEKTPOHHBIM
XKYPHAIOM;

O6cyxnarh mobyro TeMy, Kacaromiyiocss o0pazoBaTeibHOM JEATENLHOCTH M Iporecca
YIIPaBJICHHS IKOJIOM;

[Ipx cBOEBpPEMEHHOM, NOJIHOM H KayeCTBEHHOM 3allOJHEHHH 3JIEKTPOHHOTO 3KypHAa
YUYHTEIAMU-NIPEIMETHUKAMH  (OPMHPOBATh OTYETHI MO paboTe B 3JIEKTPOHHOM BHIE!
Orger o mocemaemoctu knacca (o Mecsuam); IIpeaBapuTenbHBI OTYET KIACCHOTO
PYKOBOJIUTEIIS 3a ydeOHbIH nepron; OTYeT KIacCHOro pyKOBOJUTENS 3a y4eOHbIH NEPHO;
Hrorm ycmeBaeMocTn Kiacca 3a ydyeOHbIA mepuon; CBojmHas BEIOMOCTH ydeTa
ycreBaeMocTH oOydaromuxcs kiacca; CBogHast BEJOMOCTD ydeTa IOCEIaeMOCTH.
®opmupoBaTs npu HeobxomumocTd «MHGOpPMALMOHHOE NHCHMO ISl POJMTENEH» B
OGYMa’KHOM BHJIE JUI BKJICHBAHHUS B OOBIYHBINA THEBHUK 00y4alOIIErocs;

Co3naBaTh U IIyOJIMKOBaTh OOBSBIEHHS Ha JIEKTPOHHOMN OCKe 0OBIBICHMIA;

BecTr 14YHOE 3JIEKTPOHHOE TOPTHOIHO.

4.2. O6S3aHHOCTH:
JIMpeKTOp OpraHU3al|H. OCYIECTBIISIONIYIO 00pa3oBaTeIbHYIO e TeNbHOCTD, 0053aH:

Pa3pa6aTbiBaTh W yTBEpKAaTh HOPMATHBHYIO H HHYIO JIOKYMEHTAUMIO 00pa3oBaTelbHOM
opraau3amuu no Begeruo XK/

OcymecTBIATH KOHTPOJIb 32 BesienreM D)K/D/1 He peske 1 pasa B 4eTBEPTE.

Co3narh BCce HEOOXODMMEBIE YCIOBHS JUIS BHEIpEHHss M obecredeHns paboThl
3JIEKTPOHHOTO JKypHa1a B 0Opa30BaTENBHON MEATENBHOCTH M IPOLECCE YIPABICHHS
IIKOJIOH;

IIpeTycMaTpHBaTh JIEHEKHOE BO3HArPAK/IEHHME YUHTENCH H KIACCHBIX PYKOBOIHMTCICH B
ClTydae JIOJDKHOTO HCTIONHEHHs IIPABHII | NOpsi/ika paboThl ¢ SJIEKTPOHHBIM JKYPHATIOM NpH
HAYMC/ICHHH TNpeMuH (CTUMYIMPYIONMX BBILIAT), C YY€TOM WX HArpy3KH IpH pabote ¢
CHCTEMO}A.

3amectuTeny gupexropa mo YBP o6s3aHbL:

CoBMECTHO ¢  JADYTMMHM  aJMHHHCTATHBHEIMH  COTPYJAHMKamH  paspadarhBaTh
HOPMAaTHBHYIO 0asy 0Opa3soBaTelbHON jesTenbHOCTH Juisi Benenns OXUOJL s
pasMelnenns Ha caiiTe 06pa3oBaTesbHOM OpraHu3aluy;

®opMHpOBATH PACIHCAHWE 3AHATHA 1O KJaccaMm, y4HTENSM H KaOMHeTav B Hadale
yae6Horo roa. ITpu He06X0MMOCTH IPOBOUTE KOPPEKTHPOBKY PACTIHCAHH;

IIpoBepsTh HAMYHE KATIECHAAPHO-TEMATHYECKOrO INIAHHPOBAHMUS B JJIEKTPOHHOM JKYPHAIC
IIKOEI y y4HuTeNeil IpeIMETHAKOB JI0 Hauana y4eOHOro roza;

KOHTpOMpoBaTh CBOEBPEMEHHOCTh 3allOHEHHs JJIEKTPOHHOTO JKypHAIa yUHTE/IMH-
NpeIMETHHKAMH H KJIACCHBIMH PYKOBOJHMTEISIMH C TMoMompio «Otyera o J0CTyne K
KJIACCHOMY JKypHAIY»;

Co3paBath ¥ myOmMKoBaTh OOBSBIEHHS HA 9JIEKTPOHHOH JI0CKe 0OBSIBIEHHIT O BpEMEHH H
MéecTeé KJIAcCHBIX coOpaHui, H3MEHEHHSX B PpACNHCaHHH H JpYroii  OnepaTHBHOM
uH(OpMaLMK VIS yauTeel, 00y alomuXCs B POAHTENCH;




AHQIM3UPOBATL JAHHBIC 1O PE3YJIbTATHBHOCTH 00pa30BaTe/IbHON AESATENLHOCTH M IpH
HeobxomMocTH GopMUpoBaTh HEOOXOAMMBIE OTUETHI B GyMaXKHOM BHJIE 110 OKOHYAHHIO
y4eOHBIX ePHOJIOB.

Anmunncrpatop 1o IX/D]1 o6si3an:

Opranusosats BHenpenue XK/D]] B opranusamuu, ocyimecTsisiomeil 06pasosaTenbHyio
JIEATEILHOCTD;

Paszpa6oTath COBMECTHO ¢ aIMHHHCTpAuUMel MIKOJIBI, HOPMATHBHYIO 0a3y 10 BEJEHHMIO
XK/

OGecneunth BeeX moib3oBaTeNell PEKBU3MTAMM JIOCTYNA K JIEKTPOHHOMY JKypHAITY.
Bectu 6a3y naHHbIX Monb30BaTeNeil 1 CTATUCTHKY paboThI € HJIEKTPOHHBIM KYPHATIOM;
KonTponmposats paGoTy ¢ 97€KTPOHHBIM XKyPHAIOM BCEX YHaCTHHKOB 06pa3oBaTesbHOM
ACSATENbHOCTH: aJIMUHUCTPALIUH, YUHTENCH, 00yJaIomuXcs i MX POIUTENICH;
O6ecrieunBaTh CBOEBPEMEHHYIO KOHCYJIHTAIMIO 1O BONpPOCAM PaboThl € HJIEKTPOHHBIM
XKyPHAIIOM;

IIpoBOZMTL INKONBHBIE CEMHHAPHI, HANpABICHHbIC HA M3YyYEHHE BO3MOKHOCTEH M
Croco60B paboTHI ¢ ANEKTPOHHBIM JKYPHAIOM;

IloanepxuBaTh CBA3b C POAMTENSIMH M OCYIIECTBIATH HEOOXOAMMBIE KOHCYIBTALMH TI0
BOIIPOCaM MOIKIIOUEHHS H PabOTHI € 3IEKTPOHHBIM JKyPHAIOM

Pasmemars Ha IIKOJNBHOM caiiTe HOPMATHBHO — MPABOBHIE JOKYMEHTHI 110 BEICHHIO
DX/

Pasmemars Ha caiite 00ImeoOpa3oBaTeNbHON OpraHM3alMu MHCTPYKIHMIO 10 paboTe ¢
OX/3/1 st y4eHHKOB, poauTeNel (3aKOHHBIX MPEeCTABUTENEH), IIE1aroros.

HHxeHep Mo KOMIbIOTEPaM 00s3aH:

ObecneunTs Meph! 10 GecrepeOoiHOMY (HYHKIHOHUPOBAHHUIO 2JIEKTPOHHOIO JKYPHAIIA;
KonTtpommposats paborocroco6roCTh cucteMsl DX/D/T;

OcymecTBIATh CBA3b €O CITYXK00M TeXHHYECKOU MOIepkku pazpaboTynka DK/D/I;
Omnpenensate Touku SKcmuryaramuu OX/DJ] (B ciydae HEIOCTATOYHON TEXHHYECKOM
OCHAIIEHHOCTH 00pa30BaTeIbHON OpraHu3aliu).

TrroTop 006s13aH:

OpranuzoBats BHepenue D)K/3]] B 06pa3oBatenbHOl OpraHu3aium;

Pa3paboTaTte COBMECTHO € aJMHMHUCTpAILMEH INKOJIBI, HOPMATHBHYIO 0a3y IO BeICHUIO
DXK/DN;

ObecneynBaTh CBOEBPEMEHHYIO KOHCYJBTAlMIO IO BOIMpOcaM paboThl ¢ 3IEKTPOHHBIM
JKypHAJIOM;

ITpoBOAMTh LIKOJBHBIE CEMHHApBI, HANpPAaBICHHBIC HA W3YYEHHE BO3MOXKHOCTEH M
cnoco60B paboThl € MNEKTPOHHBIM JKYPHAIOM;

PazMemare Ha MIKOJIEHOM CaiTe HOPMAaTHBHO — IPABOBHIE JOKYMEHTBI 110 BEIECHHIO
DX/D;

Pa3meniath Ha caiite o6meoOpa3oBaTeNbHOM OpraHM3alld MHCTPYKIHIO 110 pabore ¢
DX/D]1 st y4eHUKOB, pOAUTENIEH (3aKOHHBIX TIPeJICTaBUTENIEH ), 1e/1aroros;

O6ecnieunts Meph! 110 6ecrepe6oifHOMY ()YHKIIMOHUPOBAHHIO JIEKTPOHHOTO HKypPHAIA;
Kontponuposats paborocnocobHocTh cuctemnl D0K/D/1;

KnaccHelit pykoBoamTens 0053aH:

ITpoxomuTh 00ydeHHs] Ha LIKOJBHBIX CEMUHApAX, HANPABIEHHBIX HA M3y4EHHE [PHEMOB
paboTBI ¢ SNEKTPOHHBIM KYPHAIOM;

3anoHATh U CNEAUTH 3a AKTYyaTbHOCTHIO JIAHHBIX 00 00yYaIOIEXCs CBOEro Kiacca H HX
POJHTENSX;

Kourpomposats cBoeBpeMenHoe (exeHeaenbHoe) 3anonnenne 6aspl gannbix DXK/D]1 o6
00y4aronmxcs yIHTeISMH-TIPeIMETHHKAMH; BECTH MOHHTOPHHI YCIIEIHOCTH 00yYeHHMs;
HUnctpykTapoBaTh 06y4arommxcs 1 HX poauTesiei o Bonpocam perucrpaunn B DH/D/1;
OpranusoBath cOOp KOMIUIEKTa JOKYMEHTOB MO OOECHEYEHHIO 3AKOHOJATENbHBIX
TpeGoBaHuii 0 3alIHTe NEPCOHATBHBIX JAHHBIX;

B



BHOocHT B 2/eKTPOHHBIH KypHan (akThl Tporycka 3aHATHH 00ydYaroumMucs 1o
YBO)KUTEILHON MPHUMHE;

ExenenenbH0 KOPPEKTHPOBATh BBICTABJICHHBIE YUMTENSIMH TIPEIMETHUKAMH  (haKThI
NPOIycKa 3aHATHI 00yyalomuMucs;

OnoBemarb poauTeNeil HeycneBarommx 00yJaromuxcs, o0yJaronmxcs, MpomycKarImux
3aHATHS 110 HEYBOXKUTEIBHOU ITPUYHHE;

[TpoBoauTh 06yUeHHeE JUISl YUEHHKOB M POJMTENEH (3aKOHHBIX Mpe/IcTaBuTeNeit) mo pabore
¢ DX/D/1;

OpranusoBath 0oOMeH uH(popManueii ¢ 00yyarolmUMHUCS U POAUTENSIMH (3aKOHHBIMH
NPEeJICTAaBUTEIISIMH );

OcymecTBIATh KOHTPOJIb AOCTYIA POANTENEH H 00yJaromuXcs.

Yunrtenb-npeaMeTHUK 00s3aH:

ITpoxoauTh oOydyeHHs! Ha MIKOJBHBIX CEMHHApaxX, HANPABIEHHBIX Ha M3y4YEHHE IPUEMOB
paboTBI C 3JIEKTPOHHBIM JKyPHAJIOM;

3anoHATh MNEKTPOHHBIA JKypHAI HEMOCPEACTBEHHO Ha YPOKE HJIM OTCPOUYEHO HE TO3/HES
9eM dYepe3 2 yaca INOCiie OKOHYAHMS 3aHATHH 00yYarommXcs Kau[aoro JIHA B TOYKaX
aKcIuTyaranuu IXK/D]1;

ExeTHEBHO 3aMOJIHATH NaHHBIE I10 JOMALIHUM 3aJaHHsIM;

CucTeMaTH4YecKH NpPOBEpSTh M OLCHHBATH 3HAHMS OOYydYalOIMXCs, a TaKkKe OTMeYaThb
IOCEIAeMOCTh B 3JIEKTPOHHOM JKypHaJIe;

HcnpaBieHre OTMETOK M BBICTABIICHHE OTMETOK «3aHHM YHCIIOM) 3allPEIIEHO.

B 1-x kiaccax oOydeHue 6€30TMETOYHOE, AOMAITHHE 3aqaHusi B D)K He 3amuChIBAIOTCS,
OCYILIECTBJIAETCS 3aMOJHEHHE TEM YPOKOB, yUeT IOCEINaeMOCTH, IBIKEHHS 00yJaromuxcs,
OOIIEeHHe YUUTENS C POJUTEISAMH (3aKOHHBIME IIPE/ICTABHTEIISIMA).

JIns o6BEKTHBHOM aTTecTaluy O0YYaroIMXCs 32 YeTBEpPTh W YYEeOHBIH I0jl HEOOXOIUMO
HaJIMYHe HE MEHEe Tpex OTMETOoK (mpu 1-2-4acoBoif HemenbHOM yd4eOHOW Harpyske 1o
npeaMery) u Gosee (pH y4eGHOM Harpyske Gojiee 2-X 4acoB B HEJENMO) ¢ 00s3aTeNbHBIM
Y4ETOM KayecTBa 3HaHHH 00yJaroIIerocs o NICbMEHHBIM paboTaM;

B cnydae mpoBeleHHs MHCBMEHHBIX KOHTPOJBHBIX paboT, MpoBepka paboT yd4HTelIeM u
BbIcTaBlIeHHe oTMeTOK B DJK ocymiecTBisieTcss B CPOKHM, IIPEIYCMOTPEHHBIE HOpPMamH
IPOBEPKH MHCEMEHHBIX paboT;

B ciydae Hanmwuus y OOYHalOIIErocs CNpaBKH-OCBOOOXKIEHHs OT YPOKOB (H3HUECKOH
KyJIbTYpbl, OLEHHBAIOTCS ITOJOXHTEILHO TEOPETHYECKHE 3HAHHMS IO NPEIMETy. 3amuch
«OCB.» B J)KypHaJIe He JOIIyCKaeTCsl;

OTMEeTKH 3a 4YeTBEpTh M YYeOHBI TroJ BBICTABIAIOTCS B CTONOLE, CIEAYIOMEM
HEIOCPE/ICTBEHHO 3a CTOJIOLOM JaThl IOCJIEHETO YPOKa;

BBICTABIATh UTOTOBBIE OLIEHKH OOYYaroIUXcs 3a 4ETBEPTh, IOJYTOJME, TOJ, 9K3aMEH H
WTOTOBBIE HE MO3JHEE CPOKOB, OTOBOPEHHBIX IIPUKA30M IO ILIKOJIE II0 3aBEPLICHHU
y4eOHOro nepuo/a;

[Ipy  HeoGXOAMMOCTH  OIOBEI[AaTh  POJMTENEH  HEYCHEBAIOIMX  00y4arOMMXCs,
00y4aronuxcsl, MPOIYCKAIOIINX 3aHATHS;

Jlo Hayana y4eGHOro roja co3jiath KaJeHAapHO-TEMAaTHYECKOE IIJIAHUPOBAHHE H BHEPUTDL
€ro B 9JEKTPOHHBIA JKypHal. KojmuecTBO 4YacoB B  KaICHIApPHO-TEMaTHYCCKOM
IUIAHAPOBAHKH JIOJDKHO COOTBETCTBOBATH Y4EOHOMY ILIAHY;

Bectn Bce 3amuch 1Mo BceM YYeOHBIM IpeaMeTaM (BKJIIOYas YPOKH MO MHOCTPAHHOMY
A3bIKY) Ha PYCCKOM si3bIKe C 00A3aTeIbHBIM YKa3aHHEM HE TOJIBKO TE€M YPOKOB, HO M TeM
3aJjaHui 110 YPOKY;

OrnpeenuTh COCTaB MOATPYNI COBMECTHO € KJIACCHBIM PYKOBOJMTENEM, IPH JCICHHH
KJ1acca 1o IpeMeTy Ha MOArPYIMEL, W coobummTs axmMuancTparopy no DXK/D]L. 3anuck
BECTH MHJUBHIYAJIbHO KQXIbIM YIUTEIIEM, BEIy UM MOATPYIIILY;

Ha crpanune onektpoHHoro »xypHana «Tembl ypokoB M 3aJiaHus» BBOMUTH TEMY,

U3y4EHHYIO Ha YpOKe.




4.3. Karteropuyecku 3ampemaetcst aomyckarh obydatommxcs k pabote ¢ DK mox sorusoM u
napoJeM Mearoros.

4.4. 3anpeweno nepeaasats Hocutenb DK ((urem-HocHTeNb) MOCTOPOHHNM JTHIAM.

4.5. Pasrnamars napons Bxoja B cuctemy I)K/DJ 10CTOPOHHUM JIHIIAM.

5. O0mmue npaBu/Ia BeJieHus yuera

5.1. Brecenne undpopmanmu o 3aHSTHH 1 06 OTCYTCTBYIOUIMX JIOJDKHBI IPOM3BOIMTECS 110 (HAKTy
B JICHb mpoBefieHHs. Eciu 3aHsTHe MpOBOAMIOCH BMECTO OCHOBHOTO Tpenojasatens, (akt
3aMEHBI IOJDKEH OTPAXKATHCS B MOMEHT BHECEHHS! YUETHOM 3a1uCH.

5.2. Buecenue B KypHa! HHQOPMAIMH O JOMAIIHEM 3aaHHH JOJKHO MPOU3BOJIMTECA B JIEHB
TNPOBC/ICHHS 3aHATHA HE IO3/IHee, YeM 4epe3 3 yaca 10cjie OKOHYAHHUS BCEX 3aHATHH JaHHBIX
o0yyaromuxcs.

5.3. PesynbTaThl OLEHHBAHMS BBINONHEHHBIX O0YYAIOMMMHCS PAGOT JOJKHBI BHICTABIATECH HE
nosnHee 10 aHel co JHS MX NPOBEJEHHS B COOTBETCTBHH C NMPHHATHIMH B 00pa3oBaTesbHOMN
OpraHH3aliy IPABUJIAMH OLIEHKH paboT.

5.4. ApXMBHOE XpaHEHHE YYETHBIX JAHHBIX JIOJKHO npeaycMaTpuBaTh KOHTPOJIbL 3a HX
HEJIOCTHOCTHIO U IOCTOBEPHOCTHIO HA NMPOTSHKEHUH BCEr0 HEOOXOMMOI0 CPOKa.

6. Yci0BHSI COBMEIMEHHOTO XpaHeHHsi JAHHBIX B JJEKTPOHHOM BHIE M HA OyMAKHBIX
HOCHTEJISIX

6.1. B cyyae Heo6XomuMOCTH HCMONB30BaHAs AaHHBIX DK 13 9JIEKTPOHHOU (pOPMBI B KadecTBe
N€YaTHOr0 JOKyMeHTa MH()OpMAamus BEIBOAMTCS Ha I€YaTh ¥ 3aBEPACTCS B YCTAHOBICHHOM
nopsake. ApPXMBHOE XpaHEHHE YYETHBIX JAHHBIX HAa OYMaXHBIX HOCHTEISX JIOJDKHO
OCYWIECTBIIATHCS B COOTBETCTBHU ¢ aeiictByrommuM ITopsikom PocoGpHanzopa, yTBEpKIEHHBIM
nprkasoM Muno6prayku Poccun Ne 546 ot 25 anpens 2022 roga.

6.2. CBoaHas BEIOMOCTh HTOrOBOM YCIIENIHOCTH KJIAcca 3a Y4eGHBI rojl BEIBOAUTCS U3 CHCTEMBI
y4eTa B TOM BHJE, KOTOPBIA NPEXYCMOTPEH NEHCTBYIOIIMMH TPEOOBAHHAMH ApXUBHOM CITY/KOBL.
Ecmu namusie mo y4eGHOMy rofy XpaHATCS B 5JEKTPOHHOM BHIE, CBOJHAS BEAOMOCTH MOKET
ObITH mepesaHa B apXHB Cpa3y IO 3aBEPLICHHH BEJEHHs ydyeTa B COOTBETCTBYIOIIEM KIACCHOM
JKypHae.

6.3. Ilpu BeneHHH ydeTa B 3JIEKTPOHHOM BHJE HEOOXOIMMOCTBH BBIBOJAA JAHHBIX HA NEYATh JUTS
HCIIONB30BAHHA B  Ka4ecTBE JOKYMEHTA OMNpENENACTCS COOTBETCTBHEM  MCIIOJIB3YeMOil
nHpopmanuonHoi cuctembl TOCT P CO 15489-1-2019 «HaunoHamsHbIi crannapt Poccuiickoi
Denepaupn. Cucrema CTaHAapTOB M0 MHMOpPMAIMH, GHONHOTEYHOMY M H3JATENBCKOMY JEIy.
Wudopmanus u nokyMmeHTanus. YpasieHHe JOKYMEHTAMUY.

7. 3aKkII09HTeIbHbIE M0JI0KEHHS

7.1. Hacrosmee IlonmoxeHne o0 3JMEKTPOHHOM KJIACCHOM JKypHAJe SIBISETCS JIOKATBHBIM
HOPMAaTHBHBIM aKTOM, NPUHMMAaeTCs Ha [lefaroruyeckoM coBeTe MKOJBI M yTBepxkaaeTcs (6o
BBOJIMTCS B JIHCTBHE) NPHKA30M JUPEKTOPA OPraHH3alliH, OCYIIECTBISIONIEH 00pa3oBaTeIbHyO
JIeSITEeNILHOCTE.

7.2. Bce u3MeHEHHs M JIONOJIHEHHS, BHOCHMBIE B HacTosimee lloJoKeHwHe, ohopMIsIIOTCS B
IHCbMEHHOH (opME B COOTBETCTBHH JIEHCTBYIONIMM  3aKOHOJATENBCTBOM — PoccHiickoii
Qenepanyu.

7.3. Tlonosxenne 06 37EKTPOHHOM KJIACCHOM JKypPHAJIE NPHHUMAETCS HA HEONPE/e CHHbII CpOK.
W3menenus u nononuenns K IT0JNOKEHHIO IPHHUMAIOTCS B TIOPSIKE, npexycMoTpenHoM 1.7.1.
Hacrosmero [Tonoxenus.

7.4. Tlocne npunstus [lonokeHns (WIM M3MEHEHHH M JONONHEHMH OTAE/IbHBIX IYHKTOB H
Pas/iesioB) B HOBOJ peJIaKIMK MPEIBITYIIAs PeAaKIus ABTOMATHYECKH YTPAUHBACT CHITY.




